INSTRUCTIONS FOR OBTAINING
PROPERTY OWNERSHIP

Instructions for Applicants
Please read and follow all instructions on your application carefully. Most applications require

notification of surrounding property owners in order to provide citizens the opportunity to review and
comment on applications that may impact them. If you have any questions about the process or your project,
it is strongly recommended that you speak with staff prior to submitting your application to help ensure that
processing can advance in a timely manner.
1. Contact the Snohomish County Assessor’s Office:
In Person: 3000 Rockefeller Ave
18t Floor Administration East
Everett, WA 98201
By Phone: (425) 388-3433
Email: Jude Boothe, jude.boothe@snoco.org
* Note: The wait time varies by request type. Requests made in person will take approximately 30

minutes from the time of the request, and requests made by phone or email will take approximately
2-3 business days.

2. Request the property owner information for parcels within 300 feet of the subject parcel(s). You will
need to provide both the parcel number(s) and the address(es).
3. The Assessor’s Office can provide the information in two formats:
Option A:  Hard Copy Labels, Address List, Map
* Note: Requests which generate a large number of label sheets may incur a charge.
Option B:  Excel Database, Map
- Generate label sheet(s) using the Excel database.

4. Copy the label sheet(s).

5. Using the label sheet(s), create stamped and addressed legal-sized envelopes with no return
address.

6. Submit the address list, map, envelopes and copy of the label sheet(s) with your application.



